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HISTORY

From 1937 to 1942, many schools were organizing clubs.  Between 1941 and 1944, a few states held statewide meetings.  With the assistance of the U. S. Office of Education, a national organization was initiated in Memphis, Tennessee, in 1947.  Twelve states sent delegates to this meeting.  National officers were elected; a charter, constitution, and other matters necessary in starting a national organization were settled.

During the 1961 American Vocational Association (AVA) (now the Association of Career and Technical Education) Convention in Kansas City, a meeting was held to discuss post-secondary participation in the 1962 National DECA leadership conference.  The states of Kansas, Washington, and Wisconsin were represented, plus members of the DECA staff.

It was announced that the DECA Board of Trustees had established and approved criteria for post-secondary representation at the National Conference.  A plan evolved which allowed each State Association interested in post-secondary development to assist and contribute to the growth of the Division.

The plan was unanimously approved by those in attendance and later received the "green light" from the trustees at a special meeting December 8, 1961.  On December 18, 1961, our State Board of Vocational and Adult Education approved the Wisconsin Distributive Education Association constitution.  Shortly thereafter, DECA Chapters were formed at Green Bay, Kenosha, Madison, Milwaukee, Oshkosh, and Wausau.

Wisconsin applied for and received its charter from National DECA in 1962.  Today, DECA membership has grown to include 140,000 students in 50 states.  The local chapters operate at both the secondary and post-secondary level.

In 1988, Wisconsin DECA changed its name to Wisconsin Marketing Management Association, Delta Epsilon Chi (WMMA/EX).  WMMA/EX has grown to include over 700 post-secondary students annually.  Wisconsin has had several national officers and competitive events winners.  State leadership conferences, which draw students and business personnel, offer opportunities to participate in professional, civic, social and leadership activities.


THE FOUR POINTS OF THE DECA DIAMOND

As members of WMMA/EX, we should all be familiar with what the four points of our Diamond emblem represent.  As productive leaders in our organization, we should also know what those points mean.

When the Distributive Education Clubs of America was started--over 30 years ago--the founding members spent a long time designing our emblem and an even longer time deliberating on what it, and we, should stand for.  The following four points were established:  Vocational Understanding, Civic Consciousness, Social Intelligence, and Leadership Development.

These points are for us, but they are just as important for anyone, anywhere, in any business, and at any level of life.  If we know their meanings, and practice them, they will help us to reach our individual goals.  They are not merely the guide posts of DECA, they are the stepping stones to success.


LEADERSHIP

This handbook is intended to aid you in developing the knowledge and skills necessary as you prepare for the position of a State or National office.

Leadership involves teamwork and good communications.  Through teamwork you can achieve goals that would be difficult to attain individually.  Along with the honor you have brought individually to your school, your parents, your chapter, and your community, you can achieve greater honor through teamwork.

We know that you will constantly keep in mind the duties and responsibilities of your office.  The things you do, things you say, and how you react will reflect upon you, your chapter and on the WMMA/EX organization.  You know how important it is to carry on in the fine tradition of past officers.

Study this handbook and work hard for WMMA/EX.  You will certainly succeed.

Mae J. Laatsch

WMMA/EX Executive Director

DUTIES OF WMMA/EX STATE OFFICERS

PRESIDENT


It shall be the duty of the President to preside at all business meetings; to preside over the Executive Council meetings; to make all necessary committee appointments including the designation of committee chairperson; to develop with the Executive Council a program of work for their term of office; publish the 15th of the month report; and to make themselves available, as necessary, in promoting the general welfare of WMMA/EX.

REGIONAL VICE

It shall be the duty of each Regional Vice President to serve

PRESIDENT


in any capacity as directed by the President; to promote the growth and development of WMMA/EX within their region in accordance with the Program of Work during their term of office; and to make themselves available, as necessary, in promoting the general welfare of WMMA/EX; it will also be their duty to plan and promote their Regional Conference.

SECRETARY/

It shall be the duty of the Secretary/Treasurer to serve in any

TREASURER

            capacity as directed by the President; to record the proceedings of all business and Executive Council meetings; to accumulate the minutes and/or proceedings of all Committee meetings; to present any financial and membership reports necessary; and to make themselves available, as necessary, in promoting the general welfare of WMMA/EX.

EXECUTIVE


It shall be the duty of the Executive Vice president to serve in

VICE PRESIDENT

any capacity as directed by the president, to develop corporate support to the WMMA/EX and to Chair and coordinate the State Civic Consciousness Project.  

PARLIAMENTARIAN
It shall be the duty of the Parliamentarian to serve in any capacity as directly by the president; to serve as Parliamentary advisor; to chair the Constitution and By-Laws Committee and Nominating Committee; establish and recommend standing rules for the Annual Business Meeting; to be Assistant National Campaign Director; and to make themselves available, as necessary, in promoting the general welfare of WMMA/EX.

VICE PRESIDENT            It shall be their duty to maintain the web site; i.e. supply the COMMUNICATIONS        designers with information for placement on web site; collect
officers biographies for the conference programs and website; supply chapters .with brochures and other promotional materials; compile post-conference evaluations; E-mail appropriate articles to International EC for publications; prepare the WMMA Annual Report (which consists of a pictorial presentation of the year in review).

WMMA/EX STATE CAREER LEADERSHIP CONFERENCE


ATTENDANCE CRITERIA AND ELIGIBILITY

ADVISORS

The WMMA/EX Executive Council and Board of Governors has specified that there must be a minimum of one advisor for each ten members in attendance at WMMA/EX State Career Leadership Conference.  Advisors may be any adult named by the school to serve their local chapter in this capacity.  They must be registered for the Conference, pay the registration fee, and be in attendance for the entire period of the Conference.  There are no restrictions on the number of advisors who may attend.  It is expected that all advisors in attendance will pay the Conference registration fee.

STUDENTS

To be eligible to attend the State Career Leadership Conference, each WMMA/EX member must meet these basic criteria:

A.
Be an active member of a division of WMMA/EX.  Membership must be recorded on an official National DECA Membership Roster and be on file at State WMMA/EX headquarters.

B.
Have the approval of the Chapter Advisors.

C.
Have the approval of the school administration.

D.
Have the approval of parent or guardian unless older than 18 years of age.

Each member must also meet one of the following criteria for their chapter:

A.
Be a participant in one of the WMMA/EX Competitive Events.  (Dues must be paid by February 15, in order to qualify for National Competition.)  (State Dues $5; National Dues $10; Total Dues $20.)

B.
Be a local, state, or regional officer.

C.
Be a chapter voting delegate representing the Chapter.

D.
Be a member of the courtesy corporation serving the State Organization on behalf of their chapter.

E.
Be a National or State Officer Candidate

F.
Be a Chapter Representative by receiving special permission from the Chapter Advisor.

CRITERIA FOR STATE OFFICE CANDIDATES
SECTION 1:

Cumulative grade point average of 2.5 minimum at college where enrolled - OR - a 2.5 minimum grade point average for each of the last two semesters.  If no grade point average records have been accumulated, a letter from your instructors and/or advisor(s) stating that the candidate may potentially receive a 2.5 minimum grade point average will be acceptable.

SECTION 2:

An active member of WMMA/EX as described in Article IV, Section 2, of the Constitution.

SECTION 3:

The offices of President, Southern Region Vice President, Northeastern Region Vice President, Western Region Vice President, Secretary/Treasurer, Executive Vice President, and Parliamentarian may be enrolled in a Marketing or Management program at a technical college carrying a minimum of three credits for the entire term of office unless you have graduated.

SECTION 4:

Must obtain the necessary score on the approved Parliamentary Procedures examination and on the WMMA/EX Information examination.  (70 percent passing)

SECTION 5:

Must submit the following credentials:  Each item is a separate page to be submitted only in an official WMMA/EX folio presented to the screen committee (DUE:  MARCH 1)

A.
Officer Candidate Intent Form (DUE:  FEBRUARY 15)
B.
Agreement to Serve Form

C.
Nomination Form--To include name, address, office, qualifications and reason for running for office.

D.
Platform--A list of specific activities, objectives and goals you wish to accomplish.

E.
Letters of endorsement--One from a chapter officer and one from a chapter advisor.

F.
Letter of recommendation from an official of the college where you are enrolled.

G.
Official transcript or letter of potential grade point average as explained in Section 1.

H.
Incoming-Outgoing Breakfast Form.


STATE OFFICER CANDIDATE PLATFORM EXAMPLE 


OFFICE OF PARLIAMENTARIAN

*
To conduct workshops at regional conferences upon request.

*
To conduct a parliamentary procedure workshop for benefit of chapter parliamentarian at Fall Leadership Conference.

*
To write a feature article for publication in all issues of the WMMA WEB newsletter.

*
Be available for consultation by establishing phone in hours or by mail.

*
To prepare a simple and yet precise information package on parliamentary procedure.

NOTE:  It is not a requirement that a state officer candidate needs more than one goal.


STATE OFFICER CANDIDATE SAMPLE TEST

 1.
Identify the following:

EX:

DECA:

WMMA/EX:

WTCS:

The Executive Council:

President:

Executive Vice President:

Northern Region Vice President:

Southeast Region Vice President:

Western Region Vice President:
Fox Valley Region Vice President:

Secretary/Treasurer:

Parliamentarian:

 2.
The Board of Governors (names and titles):

 3.
The three purposes of DECA:

 4.
The five divisions of DECA:

 5.
The four points of the DECA diamond:

 6.
When was DECA chartered?

Wisconsin?

National?

 7.
What is the objective of any conference?

 8.
What is the purpose of the 15th and 25th of the month reports?

 9.
What is the WMMA/EX tagline?

10.
Who am I?

Mae J. Laatsch:

Wisconsin Technical College System State Consultant:

National EX Central Region Vice President:

State Chapter Advisor:

Wisconsin Marketing Education Consultant:

Career & Technical Student Organization’s State Director:

11.
Where is DECA's national headquarters located?

12.
Where is this year's National Career Development Conference being held?

13.
Know your competitive events.  (List at least five)

14.
What state agency sponsors WMMA/EX?

15.
Who is the WME Consultant and what does WME stand for?

16.
Who is the Career & Technical Student Organization’s Project Director?

17.
How is the number of voting delegates determined for the State Leadership Conference?

18.
What are the purposes of the WMMA/EX Alumni Association?

Parliamentary Procedure:  (Define the following terms.)

Debate



Roll Call


Recess

Plurality Vote


Assembly


Quorum

Table a Motion

By-Laws


Chair

Majority


Main Motion


Convention

Out of Order


2/3 Vote


Order of the Day

Germane


Agenda


Second

Ballot



Adjourn

True/False Questions
 1.
A plurality means the most votes cast, not necessarily the majority.

 2.
A division of the house is a visible vote by a show of hands, standing, etc.

 3.
Roll Call is the first order of business at a meeting.

 4.
To be successful, an election requires a majority vote.

 5.
The Robert that is famous for Roberts Rules of Order is Dr. Richard C. Robert.

 6.
To be in violation of the rules of the organization, is to be in Point of Order.

 7.
Any place in the Assembly other than the Chair is the Floor.

 8.
A motion which introduces a subject to the assembly is a Main Motion.

 9.
Roll Call is a method of voting.

10.
Debate is permitted only when a motion has been seconded.

11.
To take a short intermission in a meeting is to table a meeting.

Multiple Choice Questions
 1.
What state agency sponsors WMMA?

a.
DECA
b.
WME

c.
WTCSB
d.
WMMAA

 2.
What is the local segment of EX/DECA called?

a.
Club

b.
Chapter
c.
Division
d.
Organization

 3.
When was the Wisconsin Association of EX/DECA charters?

a.
1967

b.
1962

c.
1947

d.
1961

 4.
When was National DECA chartered?

a.
1941

b.
1947

c.
1969

d.
1942

 5.
Which of the following is not a division of DECA?

a.
Delta Epsilon Chi


b.
Vocational

c.
High school



d.
Alumni

e.
Collegiate

 6.
What does WMMA stand for?

a.
Wisconsin Marketing & Merchandising Association

b.
Wisconsin Marketing & Management Alumni

c.
Wisconsin Management & Merchandising Association

d.
Wisconsin Marketing & Management Association

 7.
What is the title of the Wisconsin State Newsletter?

a.
Chi Connection


b.
Wisconsin EX Directions

c.
What's Up WMMA


d.
WMMA Web

 8.
Where is the National headquarters for DECA?

a.
Washington, DC


b.
Madison, WI

c.
Philadelphia, PA


d.
Reston, VA

 9.
Who drafts the 25th of the Month report?

a.
Chapter President


b.
WMMA Executive President

c.
WMMA Secretary/Treasurer
d.
WMMA State President

10.
What does CTSO stand for?

a.
Career Technical Sales Organization

b.
Career Technical Student Optimists

c.
Career Technical Study Organizations

d.
Career Technical Student Organizations

11.
How is the number of voting delegates determined for the State Career Leadership Conference Business Meeting?

a.
Three delegates for every 10 paid members.

b.
One delegate for each year the chapter has been involved with WMMA.

c.
Three delegates per chapter and one for every 10 paid members.

d.
25 delegates for every officer candidate that school is running.

12.
Which report are ALL state officers required to submit?

a.
The 5th of the Month

b.
The Monthly Update Report

c.
The 25th of the Month

d.
The End of the Month Report

13.
Which of the following is not classified as a prepared event?

a.
Sales Promotion Plan

b.
Sales Representative

c.
Finance and Credit

d.
Advertising Campaign

14.
Which event allows the most people to participate as a team?

a.
Advertising Campaign

b.
EX Quiz Bowl

c.
Membership Promotion Campaign

d.
Industrial Marketing

15.
Which of the following is not a type of vote?

a.
Majority

b.
Two-thirds

c.
Roll Call

d.
Quorum

16.
Which of the following activities is not permitted while wearing a EX/DECA blazer?

a.
Speaking to business professionals

b.
Smoking

c.
Drinking alcoholic beverages

d.
Both b and c

17.
In order for a member of the assembly to properly obtain the floor, the chair must do which of the following?

a.
Introduce the member

b.
Recognize the member

c.
Call Point of Privilege

d.
Receive General Consent

Fill-in-the-Blank
 1.
An "Opportunity for Action" is a definition of a                                .

 2.
The number of people necessary to conduct business is a                       .

 3.
Suggesting the name of a person for office is a                               .

 4.
When an amendment is pertinent to the motion, it is                          .

 5.
Your State Officer name badge should be worn on the                   side of your EX blazer.

 6.
The Order of Business can be conveyed to the assembly through the use of this.

 7.
This is the symbol of authority that is used to call a meeting to order. 

 8.
This term refers to the discussion that follows after the chair has stated the main motion.

 9.
Name the four points of the DECA diamond.

10.
What does WTCSB stand for?

11.
Name one purpose of WMMAA.

12.
Name the region ofEX in which Wisconsin is located.

13.
Group discussion is effectively and efficiently governed by                              .

14.
What's My Title?

Mae J. Laatsch

Holly Surges

Barb Ebner

Jeff Collins

Dr. Edward Davis

Becky Bachman

STATE OFFICER CANDIDATE CAMPAIGN RULES

Any violations of these campaign procedures will result in an immediate disqualification.

Allowed campaign materials and procedures will consist of all or any of the following:

*
One 22 x 28 poster with picture. Tripod recommended for ease of display.

*
Campaign brochures, buttons, and leaflets.

*
Campaign booth during designated times. (To be decided at State Conference)
*
Do not remove poster before 12 noon on Saturday.

*
It is recommended that each candidate bring 100 brochures or flyers to the Candidate testing.

*
Distribution of campaign literature may begin after the First General Session.

*
Fifteen brochures should be given to State Officer Team on Wednesday.

Campaign procedures that will result in disqualifications:
*
Material or literature announcing or supporting your candidacy sent to any chapter (other than your own) prior to the First General Session.

*
Banners outside campaign booth.

*
T-shirts, hats, pencils, note pads, stickers, door hangers.

*
Having campaign material present at the voting business meeting.

*
Campaign poster or literature in booth after campaign booth hours.

*
Having incorrect forms in the official WMMA/EXfolio.

*
Failure to sign official candidate forms.

*
Posted campaign materials outside your official campaign booth, other than the one 22 x 28 poster.

*
No entertainment whatsoever will be allowed.

*
Serving food or beverages in your campaign booth.

*
No audiovisuals or slide shows.

*          Poster remaining after 12 noon on Saturday of the Conference.

*          No visible tattoos, no facial piercings, no earrings for male officer candidates.

It is the responsibility of each chapter, campaign manager, and candidate to see that all campaign materials are picked up and removed from the hotel.  All chapters are expected to encourage the promotion of their candidates so as not to disrupt any planned event of the Conference.  Because of the "public eye" focused on this event annually, it is absolutely necessary that delegates and candidates reflect the conduct expected and desired in "putting our best foot forward."

The candidates will be required to wear and have at all times, a EX/DECA blazer* at all officially scheduled conference activities including the General Sessions, voting delegates meeting, meet the candidates, excluding competitive events and dances.


STATE OFFICER CAMPAIGN PROCEDURES
The required attire for all female officer candidates is a red skirt (mid-knee) and a khaki shirt (mid-knee), 2 white long sleeved button-down dress shirts, 1 jewel neck white shell, red tie, taupe/off black hosiery, and navy or black dress pumps ½ - 2 ½ inch heel.   The required attire for all male candidates is 2 white long sleeved dress shirts, tan and dark gray dress slacks, burgundy / dark brown / black dress shoes, and a red tie. Of course, all candidates will need to have a Delta Epsilon Chi Blazer. *If you do not own a blazer at this time, see if you can borrow one from a neighboring chapter or order yours today from National DECA.

This is an example of a jewel neck line: 
[image: image1.png]



Screening and testing of officer nominees will take place on Wednesday.  Please eat prior to this screening because you will not be released until a complete slate is announced.

CAMPAIGN BROCHURES
All campaign brochures must include:

*
Candidate's name.

*
Office seeking.

*
Specific list of goals to be accomplished when elected.
*
Specific list of accomplishments the candidate feels important for his/her success in office.
*
Hotel room number.

*
Official ∆EX 3 Ring Binder

Optional Items in Brochure:

*
Candidates Photo 

*
∆EX Creed

*
Welcome

MEET THE CANDIDATES FORUM
Nomination speeches that include statement of your goals, objectives, and qualifications will take place on Thursday.  Time is not to exceed five minutes for the office of the president and three minutes for all other offices.  If necessary, time will be called.  There will then be a five minute question and answer session for presidents, followed by a three minute question and answer session for all other candidates.  (Full explanation of this meeting will take place at the Voting Delegates Meeting.)

BUSINESS MEETING
Elections will take place at the business meeting by secret ballot.  Each voting delegate will receive one vote.  Only those registered as official WMMA/EX voting delegates or alternates will be allowed to vote.  Any blank or defaced ballots are not counted.  Abstentions are not 

counted.  All voting delegates must wear their ribbons.  All officer candidates must attend this business meeting.  NO campaign material will be allowed in the business meeting.

REHEARSAL AND INSTALLATION
State Officer Candidates must be present at rehearsal on Saturday at 11a.m.

Resources that State Officer Candidates should be familiar with and should refer to:

*
National Competitive Events handbook

*
National EX handbook

*
State Conference Information booklet

*
Constitution and By-laws

*
State Officers

*
Robert's Rules of Order


STATE OFFICER ELECTION VOTING DELEGATES

The voting delegates are members who vote upon constitutional revisions.  Please make sure that all voting delegates are familiar with the constitutional revisions.  If there are any, they are in your conference registration packets.

It is the job of the local President and Executive Board to decide how voting delegates for the local chapter will be selected.  Please take this job seriously for the fate of our State organization depends on it, as these people will select our next year's State Officers.  Give this privilege only to members willing to accept the responsibility.

If, by any chance, only one person is running for a given office, the local chapter voting delegates should still be willing to interview the candidate.  The voting delegates should be concerned that this person will serve the state organization in their best interests.

The head voting delegate should register the chapter's list of voting delegates at the registration table.  Please complete the Voting Delegate Registration Form.  At the Voting Delegates meeting, State Officer Candidates and Campaign Managers should be prepared to state their room number.


STATE OFFICER ELECTION RULES FOR VOTING DELEGATES

 1.
All proceedings will be conducted to Robert's Rules of Order Revised with special provisions as deemed necessary.

 2.
Each voting delegate will wear a voting delegate ribbon at all times.

 3.
Each chapter is awarded three voting delegates for the chapter and in addition, one voting delegate on the basis of one for each ten members or major fraction thereof.

 4.
There will be no absentee voting.

 5.
Each voting delegation will elect a chair or head voting delegate.

 6.
The seating arrangement calls for a separation between voting delegates and the gallery.

 7.
Only voting delegates will be allowed on the floor of the Assembly for the purpose of presentation and/or voting.

 8.
No one voting delegate may offer more than one presentation per motion, be it pro or con.

9.
No one voting delegate may exceed three minutes in his/her presentation per motion.

10.
Nominations from the floor will not be allowed at the business meeting.  Delegates will cast their votes only for candidates who have been properly approved by the screening committee.

11.
A candidate must receive a majority of ballots cast, excluding blank or defaced ballots, to be elected.  If three or more candidates are running for the same office, and a majority is not reached on the first ballot, the person receiving the fewest votes will be dropped from the ballot and the ballot will be recast.  If a majority is still not reached on the second ballot, the elimination process will continue until a majority is reached.

12.
If there is a tie for two consecutive ballots, then straws will be drawn to determine the officer.

13.
Voting delegates must be present and seated five minutes prior to the start of the business meeting.  The doors will be locked and no one will be allowed to enter or exit until the conclusion of voting.  If representative is not present your vote will be lost.

VOCATIONAL STUDENT ORGANIZATIONS


CONDUCT CODE

Student Organizations offer opportunities for learning beyond the classroom and give particular attention to civic and social awareness, personal leadership and vocational competencies.  To ensure the smooth operation of meetings and the rights of others, this Conduct Code has been adopted by the six Vocational Student Organizations.  Each VSO will include provisions in their Constitution for a Board of Review.  The Board's purpose is maintenance and compliance of the Conduct Code.  Offenders of these rules, whether individuals or a chapter, may be dismissed from the Conference, fined, arrested, and, may be required to appear before the Board and will be expected to abide by their decision.

VIOLATORS OF THESE RULES WILL BE SUBJECT TO A SUBSTANTIAL DONATION TO THE MAE J. LAATSCH FOUNDATION AND A $75.00 FINE, PLUS ANY DAMAGE COSTS.  ALSO, YOUR NATIONAL CONFERENCE ELIGIBILITY MAY BE REVOKED.
Specific Rules
 1.
BUSINESS ATTIRE WILL BE WORN FOR ALL OFFICIAL ACTIVITIES!

 2.
Name badges will be worn at all times.  ($5.00 charge for replacement)

 3.
Behavior should be such that it reflects credit to your organization and you.

 4.
Disturbing noise or wandering in the halls after 2 a.m. will result in eviction.

 5.
You are expected to attend all meetings/workshops and other scheduled activities promptly and prepared.

 6.
Open containers, bottles, glasses, cans, etc., will not be allowed in open areas.  No alcohol is allowed in General Sessions, or any other profession sessions of the Conference.

 7.
No amplification equipment (boom boxes) will be allowed.

 8.
The use and/or possession of illegal drugs will not be tolerated.

 9.
You will observe a quiet "closed door" (11 p.m.) policy.

10.
Alcohol brought to the Conference will be subject to a corkage charge and  may result in a $125.00 fine to the Mae J. Laatsch Foundation.

11.
Smoking is allowed only in designated areas.

12.
If you are responsible for theft and/or vandalism, you will be financially liable.

13.
You are to report any accident, injury or illness to your Advisor or Conference Coordinator.

14. 
Complaint notices from the Hotel Security will result in monetary fines to the Mae J. Laatsch Foundation.
WMMA/EX STATE OFFICER CANDIDATE INTERVIEW

Name                                              Office Seeking                                      
1.
PRE-INTERVIEW

Excellent
Good

Average
Poor

(10-9)

(8-7)

(6-4)

(3-1)

Introduced self properly

Stated the office seeking

Spoke clearly and forcefully

Physically poised and ready

Stood until invited to sit down

Good first impression
POINTS           
2.
APPEARANCE

Excellent
Good

Average
Poor

(10-9)

(8-7)

(6-4)

(3-1)

Good color coordination

No lint or dandruff on apparel

Clothing clean and well pressed

Wore blazer

Shoes shined

Hair clean and neat
POINTS           
3.
ATTITUDE


Excellent
Good

Average
Poor

(10-9)

(8-7)

(6-4)

(3-1)

Attentive

Enthusiastic

Self-Confident (supports own convictions)

Socially at ease and comfortable

Alert and responsive

Sincere and conscientious

Competitive and open-minded
POINTS           
4.
PROFESSIONAL 

MANNER


Excellent
Good

Average
Poor

(10-9)

(8-7)

(6-4)

(3-1)

Courteous

Poised

Takes compliments well

Ability to take criticism

Ability to remember names

Sense of humor

Conversational
POINTS           
5.
SPEECH


Excellent
Good

Average
Poor

(10-9)

(8-7)

(6-4)

(3-1)

Proper grammar

Good diction

Speaks clearly and smoothly

Word selection

Appropriate use of gestures

Good eye contact
POINTS           
6.
QUESTION RESPONSE
Excellent
Good

Average
Poor

(10-9)

(8-7)

(6-4)

(3-1)

Organization of answer

Precision of word usage (concise,

speaks to the points)

Answers questions directly and

readily

Thinks questions through before

answering

Answers are logical and reasonable

Maintains cool (doesn't get flustered

or "shook")

Interesting to listen to
POINTS           
7.
POST-INTERVIEW

Excellent
Good

Average
Poor

(10-9)

(8-7)

(6-4)

(3-1)

Thanked the committee

Left promptly

Remained poised

Still eager
POINTS           

TOTAL POINTS           
ADDITIONAL COMMENTS:


OFFICER CANDIDATE INTENT FORM


DUE:  February 15

RETURN TO:

Sean McFeeley



143 Fourth St.



Waukesha, WI 53188



262-527-3130



smcfeeley@student.wctc.edu
NAME
_______________________________________________________________

HOME ADDRESS ___________________________________________________________

CITY ___________________     ST             ZIP _____________ 
TELEPHONE NUMBER ____________________________________________________ 

CELL  PHONE _____________________   PAGER _____________________ 

E-MAIL: ________________________________________________________

SCHOOL NAME ___________________________________________________________

SCHOOL ADDRESS _______________________________________________________

CITY                              ST             ZIP ____________________
OFFICE SEEKING _________________________________________________________

                                          
____________________________________________ 
                Date





Advisor Name

_____________________________________________

Advisor Signature

NOTE:**A check for $15 made out to Mae J. Laatsch must be sent with this intent form  to pay  for the flowers worn at the Grand Awards Session.


STATE OFFICER AGREEMENT TO SERVE FORM

Officer Candidate and Advisor:

The major task of this position will be to attend at least four meetings during your term on the Executive Board.  Listed below are the meetings you are required to attend.  You are being informed and are asked to sign this Agreement before you become and Executive Board member.

I agree to attend the following meetings as a member of the State Officer Team.  If I am unable to attend any of these conferences, I will resign and return all materials received upon installation to Mae J. Laatsch, WMMA Executive Director.

SUMMER BOARDS
FALL CONFERENCE
June 11-13, 2008
October 15-17, 2008
Radisson Paper Valley, Appleton, WI 
Regency Suites, Green Bay, WI

WINTER BOARDS
STATE CONFERENCE
November 19-21, 2008
March 5-8, 2009
Chula Vista Resorts, Wisconsin Dells, WI
Concourse Hotel, Madison, WI

I HAVE READ AND UNDERSTAND THE DUTIES AND RESPONSIBILITIES OF OFFICER/ADVISOR.

Signed                                               

___________________________________

Officer Candidate





Date

I AGREE TO SERVE AS ADVISOR FOR THE TERM OF MY STUDENT.  I ALSO AGREE TO SUPPORT, COUNSEL, AND ASSIST MY OFFICER DURING THEIR TERM OF OFFICE.

Signed                                               

____________________________________

Advisor





Date

STATE OFFICER CANDIDATE NOMINATION FORM

INCLUDE THIS FORM IN YOUR WMMAEX FOLIO
NAME ____________________________________________________________________

HOME TELEPHONE NUMBER _______________________________________________

HOME ADDRESS ___________________________________________________________

CITY                              ST             ZIP __________________________
MAJOR ___________________________________________________________________

SCHOOL ATTENDING _____________________________________________________

SCHOOL ADDRESS _________________________________________________________ 
CITY                              ST             ZIP __________________________
ADVISOR ___________________________________________________________________ 
OFFICE SEEKING_____________________________________________________________

PLACE OF EMPLOYMENT ____________________________________________________

TYPE OF BUSINESS __________________________________________________________

JOB TITLE __________________________________________________________________

JOB DUTIES _________________________________________________________________

WMMA/EX OFFICES HELD:

CHAPTER ____________________________________________________________

DISTRICT/REGION __________________________________________________________

 STATE _____________________________________________

OTHER OFFICES HELD:

TITLE

FROM
TO

ORGANIZATION

HONORS AND AWARDS                                                                         
WHY DO YOU FEEL QUALIFIED TO RUN FOR A STATE OFFICE?

WHY DO YOU WANT TO BE A STATE OFFICER OF WMMA/EX?

TO THE BEST OF MY KNOWLEDGE, ALL INFORMATION SUBMITTED IS ACCURATE AND CORRECT.

                                      
                              ____________________________________
                Date




Officer Candidate's Signature

Chapter Advisor's Name



Advisor Signature


INCOMING-OUTGOING BREAKFAST FORM

INCLUDE THIS FORM IN YOUR WMMA/EX FOLIO

The incoming-outgoing breakfast provides an opportunity for the newly elected WMMA/EX State Officers to receive information and material from the previous officers.  The breakfast takes place at 9:30 a.m. on Sunday.  The advisor(s) of the newly elected State Officers are invited to attend this breakfast.  In order to plan the meal, it is important that we know the number of people that will be attending.  Only the newly elected officer and chapter advisor (no spouse) should attend the breakfast.

OFFICER _______________________________________________________________
ADVISOR _______________________________________________________________

NUMBER ATTENDING BREAKFAST ______________________________-  

CRITERIA FOR NATIONAL OFFICER CANDIDATES

To run for National Offices of the Delta Epsilon Chi Division of the Distributive Education Clubs of America requires a person with the following capabilities:

*
The ability to devote 100 percent of their time when called upon by the National Office of DECA.

*
The ability to have a national credit, bank, or travel card in their own name.

*
The ability to have release time whenever necessary from their full-time job or family responsibilities.

*
An in-depth knowledge of Chapter, State, and National DECA and its current activities.

*
You must meet the following requirements in order to become Wisconsin's candidate for a National Office at the National Career Development Conference.

REQUIREMENTS FOR CANDIDATES FOR NATIONAL OFFICE

Only active members of the Delta Epsilon Chi Division will be eligible for national office in this Division.  To be eligible:

*
A candidate must have a scholastic average of 2.5 or higher, an "A" letter grade being

equivalent to 4.0 for each of the previous two completed semesters of school prior to the National Career Development Conference - OR - have a cumulative grade point average of 2.5 or higher.

* 
Must be endorsed by the current State Executive Committee.

*
Must attain the score necessary for the office desired on the approved Parliamentary Procedure Examination and on the DECA Information Examination.

*
Must be holding or have held a State office in an elective Chartered Association or local Chapter office.

*
Must submit the approved application for candidates for office through a Chartered Association.

· Meet the approval of the Wisconsin National Officer Screening Committee through an interview process.

Potential candidates must submit the following credentials:

*
Letter of Intent (commitment to fulfill obligations of the office).


Nomination Form (to include name, address, office, qualifications and reason for running for office desired).

*
Transcript or letter of potential grade point.

*
Platform (goals and objectives for term of office).

*
Letters of endorsement from chapter officer and chapter advisor.

*
Letters of recommendation from school official.

· Campaign budget.

· Sample brochure, platform, and campaign packet.

THE DECA CREED
I Believe in the future which I am planning for myself in the field of marketing and management, and in the opportunities which my vocation offers.

I Believe in fulfilling the highest measure of service to my vocation, my fellow beings, my country and my God -- that by so doing, I will be rewarded with personal satisfaction and material wealth.

I Believe in the democratic philosophies of private enterprise and competition, and in the freedoms of this nation -- that these philosophies allow for the fullest development of my individual abilities.

I believe that by doing my best to live according to these high principles, I will be of greater service both to myself and to mankind.
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